UBND THI XA DUYEN HAI CONG HOA XA HQI CHU NGHIA VIET NAM
HOI PONG TUYEN DUNG Poc lap — Ty do — Hanh phic
CONG CHUC CAP XA

) Duyén Hai, ngay 07 thdng 9 nam 2021
S6: 04 /TB-HDTD

THONG BAO
Danh muc tai li€u on tap va thoi gian 6n tap,
hinh thirc, dia diem du thi tuyén cong chirc cap xa nim 2021

Cian citr Nghi dinh sé 112/2011/NB-CP ngay 05/12/2011 cta Chinh pha vé
cong chic xi phudng, thi trdn; Nghi dinh s6 34/2019/ND-CP
ngay 24 thang 4 nim 2019 sira dbi, bd sung mdt sé quy dinh vé can bd, cong chirc cip
x4 va ngudi hoat déng khéng chuyén trach & cip x4, & thén, t6 dan phd.

Can cr Quyét dinh s6 2929/QD-UBND ngay 09/8/2021 céia Chu tich Uy ban
nhan dén thi x& vé viéc thanh 14p Hoi ddng tuyén dung cong chirc cip x4;

Do anh hudng tinh hinh dich bénh Covid- 19 nén khdng thé tridu tap thi sinh
dé tb chirc 6 on tép. Do véy dé phuc vu tbt cho viéc on tép va t6 chire ky thi tuyén dung
cbng chirc cdp xa nam 2021, Héi dbng tuyén dung cong chirc cAp x4 thong bao dén
céc thi sinh du thi tuyen vé tai lidu 6n tdp mdn kién thuc chung, mén tin hoc va mén
nghiép vu chuyén nganh cu thé nhu sau:

I. TAI LIEU ON TAP MON KIEN THU'C CHUNG:

1. Nghi dinh 34/2019/ND-CP ngay 24 thang 4 nam 2019 sira dbi, bb sung mot
so quy dinh v& can bd, cong chirc cap xa va ngudi hoat dong khéng chuyén trach &
cép x3, & thon, tb dan ph.

2. Théng tu 13/2019/TT-BNV ngay 06 thang 11 ndm 2019 cdaa B Noi vu
Huéng dan mot so quy dinh Ve can by, cong chirc cap xa va ngudi hoat dong khong
chuyén trach & cp x3, & thon, t6 dan phd.

3. Nghi dinh 112/2020/NP-CP ngay 18 thang 9 nim 2020 v& xir 1y ky lut can
bg, cong chirc, vién chitic (chwong I; chwong II; chwong III).

4. Luat T4 chuc chinh quyén dia phwong ngay 19 théng 06 nim 2015 (muc 2,
muc 3 chwong II; muc 1, chwong VI).

5. Luat sé: 52/2019/QH14 ngdy 25/11/2019 sira dbi bd sung mot sb didu cia
Luit cén b, cong chirc va Luét vién chirc (phin diéu chinh d6i véi cong chirc).

6. Pidu 1& Pang Cong san Viét Nam hién hanh. (chwong II; chwong V;
chwong VIII; chwong X).

7. Quy dinh 102-QB/TW ngay 15 thang 11 nim 2017 vé xt ly ky luét dang
vién vi pham. (chwong I; chwong II; chwong III; chwong VI).



8. Nghi dinh s 90/2020/ND-CP ngay 13 thang 8 nim 2020 vé danh gid xép
loai chét luwgng cén bd, cong chirc, vién chire. (chwong I; muc 2, chwong II; chwong
III, chwong IV)

9. Noi quy thi tuyén, xét tuyén cdng chirc, vién chir, thi ning ngach cong chire,
thi hodc xét thang hang chirc danh nghé nghiép vién chitc kém theo Théng tu sd
06/2020/TT-BNV ngay 02/12/2020 cua B Néi vu.

IL TAI LIEU ON TAP MON TIN HOC:

Mot sb thao tac co ban trong vigc soan thao vén ban, trinh bay, trich xuét, luu
trit, tinh toan va céch str dung phim tét...trong word 2010, bang tinh MS Excel 2010,
Powerpoint 2010.

III. TAI LIEU ON TAP MON KIEN THUC CHUYEN NGANH:

1/ Cong chlrc Vin phong — Thong ké:

- Théng tu sb 13/2019/TT-BNV ngay 06/11/2019 cia B truéng B6 Noi vu
hudéng dén mot so quy dinh v& can bd, cong chirc cap xi va ngudi hoat dong khong

chuyén trach & cép x3, & thén, to dan phé.

- Nghi dinh 30/2020/ND-CP ngay 05/3/2020 ctia Chinh phu vé cong tic vin
thu. (Chwong I).

- Luét T4 chuc chinh quyén dia phuong, ngay 19 thang 06 nim 2015 (chwong
I, chwong II; chwong III).

2/ Cong chirc Pia chinh - xiy dung - d6 thi va méi tredng (d6i v6i phwong)
hoiic cong chirc DPia chinh - ndng nghiép - xay dung va moi trudong (d6i véi xa)

- Luat bao vé€ méi truong ngay 17/11/2020. (Chwong I)

- Nghi dinh s8 43/2014/ND-CP ngay 15/5/2014 v& quy dinh chi tiét thi hanh
mdt sb didu ctia Luat dat dai. (Chwong V)

- Théng tu s6 13/2019/TT-BNV ngay 06/11/2019 cua B¢ truéng B Néi vu
huéng din mot so quy dinh vé cén b9, cong chirc chp x4 va ngudi hoat dong khong
chuyén trach & cp x&, & thén, t6 dan phé.

- Nghi dinh 26/2019-ND-CP ngay 08/3/2019 v& quy dinh chi tiét mt sb didu va
bién phép thi hanh Luét thiy san? (Muc 3, chwong III).

- Quyét dinh 1629/QD-UBND ngay 14/8/2018 ctia Uy ban nhan dan tinh Tra
Vinh ban hanh b6 Tiéu chi xd ndng thon méi ning cao trén dia ban tinh Tra Vinh giai
doan 2018-2020.

3/ Céng chirc Tai chinh — Ké toan:

- Luat Ngan sach Nha nuéc ngdy 25/6/2015 (Chwong 1, Chwong 4).

- Lujt K& toan ngay 20/11/2015 (Chwong 1, Chwong 2).

- Thong tu sb 344/2016/TT-BTC ngay 30/12/2016 cia B trudng Bo Tai chinh
quy dinh v& quan 1y ngan sach xa va cc hoat dong tai chinh khac cia x4, phudng, thi
trdn (Chwong 1, Chwong 2).



- ~Thﬁng tu s6 13/2019(TT—BNV ngay 06/1 1/2019 cua B6 truong B& Noi vu
huéng dan mdt s6 quy dinh v€ can bg, cong chtrc cdp xd va nguoi hoat dong khong
chuyén trach & cap x4, ¢ thon, t6 dan phd.

IV. THOI GIAN, PIA PIEM PHUONG PHAP ON TAP VA TO CHUC
THI TUYEN:

1. Thoi gian va phwong phap 6n tap:

Thi sinh tu tim tai liéu theo danh muc néu trén va tu On tap tai nha.

2. Hinh thirc thi:

- Thi tric nghiém: Mén kién thirc chung va tin hoc.

- Phong vén dbi véi mén chuyén nganh cla thi sinh ding ky du tuyén.

3. Pia diém t6 chirc thi:

Tai HOi trudng ny ban nhan dan thi x& Duyén Hai (Thoi gian lam thua tuc du
thi, t chirc thi va phong thi cu thé timg mén va theo timg chic danh s& théng béo
sau).

Trén ddy 1a mét s ndi dung thong bao cho cac thi sinh dy thi biét thuc hién.
Moi chi tiét lién hé so dién thoai: 02943833450 (Co quan TO chirc-Noi vu thi x&
Duyén Hai)./. £x2

Noi nhn: TM. HOI PONG TUYEN DUNG
- Thanh vién HDTD; r
- Céc Ban giup viéc HDTD;
- UBND phuong, x3;

- Co quan Td chire-Noi vu;
- Thi sinh du thi;

- Luu:




